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CALENDARULUI UNIVERSITAR
ACADEMIC CALENDAR

Termene (date calendaristice exprimate tn luni) qi durati (numdr de sdptdmdni)
Timelines kalendqr dates in months) and duration (number ofweelrs)

Anul
de studii

Academic Year

Activitlfi didactice
Course Cqlendar

Sesiuni de examinare
Exqminations

Stagii de practicl
Internships

Sem. I
lst Sem.

Sem. II
2nd Sem

Sem. I
Ist Sem.

Sem. II
2nd Sem

Sem. I
I st Sem.

Sem. II
2nd Sem

I
Octombrie

October
2 sIpt.
weeks

Ianuarie -
Februarie

Januarl, - Febnnry
3 sipt.
weeks

Ianuarie
January
I sipt.
weeks

Aprilie - Nlai
April - A4ay

I slpt
v,eeks

II Octombric
October
2 sipt.
v,eek.s

F'ebruarie
Fe bnrarl,

3 slpt
v,eeks

Februarie
February
I sipt.
u,eeks

Mai - Iunic
l,lay Jxr11g

I sipt.
weeks

III Noiembrie
November

2 sipt.
weeks

Martie
March
3 sipt.
weel<s

Nilartic
ll[arch
I sIpt.
v,eeks

Aprilie - Mai
April - May

1 sIpt.
weeks

Nlartie -aprilie
lllarch -April

5 s5pt.
v,eeks

IV

Septembrie
September

2 sIpt.
weeks

Ianuaric
Januctrl,
I sIpt.
weeks

N'l ai
Mct1,

1 sipt.
v,eeks

Martie-mai
Mcrrch - May

9 sdpt.
weeks

Total nr. sipt.
Total no.

ofv,eeks

8 sipt
I weeks

9 sdpt.
9 weeks

4 sdpt.
4 weeks

4 sdpt.
4 weeks

l4 sipt.
weeks
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PLANUL PROCESULUI DE STUDII PE SEMESTRE/ANI DE STUDII
STUDY PLAN BY SEMESTERS/ YEARS OF STUDY

Cod
Code

Denumirea uniti{ii
de curs

Course Unite Name

Numir de ore
Nttnt ber of llours

Numir dc ore pe tipuri dc
activitl{i

Number o/'IIours per ttclivities
Forma de
evaluare

Assessment

Nr,
ECTS /
ticT's

CreditsTotal /
Total

(lontact
direct
irr /

Conlocl
Hours F'[

Contact
direct
ir'ru

(-otltctct

Hours P'l

Studiu
individua

v
lndependen

r Srudl,

Curs /
Course

Seminar /
Seninar

Practice /
Laborator
Practicum/L
aboratory

ANUL I de STUDII I lst YEAR OF SirUDY
SEMESTR ULI / Ist Semester

Discipline obligatorii
Compulsory Courses

F.01.o.001.22

Teoria gtiin!ei
adrninistrative I

A dm in i str at it,e S c i e n c e

L'heory I

150 60 20 130 t6 4 E 5

s.01.o.002.22

Cornunicare
adrrinistrativd 9i politicl
Administratiye and
P ol itica I C ommun icati on

120 60 20 100 l6 4 E 4

G.01.O.003.61
Informatica economic6
Economic inforntatics

180 50 l6 164 6 t0 E 6

F.01.0,004.21
Teorie econornicd
Economic lheory

150 60 20 r30 12 8 E 5

F.0 l .o.005.23

Teoria generalS a statului

Ei Dreptului
The general theory ofthe
state and Law

150 60 20 130 t6 4 E 5

G.01.o.006.32

Limba strdind de afaceri I
Foreign Business
language I

150 60 20 130 20 E 5

Total discipline semestrul I
Total number for the I st semester

900 3s0 116 784 66 40 10 6E 30

SEMESTRL L ll I 2nd Semester
Discipline obligatorii
Compulsory Courses

F.02.O.007.22

Teoria qtiinlei
adrninistrative II
A dm in is trat itte Sc ie nce
7'heory II

150 60 20 130 16 4 E 5

F.02.O.008.22

Corespondenla qi tehnici
de secretariat
Correspondence and
secretaria I tech niqu es

ls0 60 20 130 16 4 E 5

F.02.O.09.23

Drept constitu(ional qi

institulii politice
Constittrtiona I Lay, and
P ol i tical lnstituti ons

150 60 20 130 t6 4 E 5

F.02.O.010.62
Statistica
Statistics

1s0 60 20 r30 t6 4 E 5
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PLANUL PROCESULUI DE STUDII PE SEMESTRE/ANI DE STUDII
STUDY PLAN BY SEMESTERS/ YEARS OF STUDY

Cod
Code

Denumirea unitlfii
de curs

Course Unite Name

Numir de ore
Number of Hours

Numlr de ore pe tipuri dc
activiti(i

Ntrmber of Hours per activilies
Forma de
evaluare

Assessment

Nr.
ECTS /
ECTS

Creclits
Total /

Tolctl

Contact
direct
irt

Contacl
I'lours FT

( lontact
d ircct
irru

Conloct
l lours PT

Studiu
individua

U

lndependan
t Stud),

Curs /
Course

Seminar z

Seminar

Practice /
Laborator
Proclicun/1.

a horolorr

F.02.O.011.22
Politologie
Politolosy

150 60 20 130 l6 4 E 5

G.02.O.012.32
Lirnba strdind de afaceri II
l,'oreign Business
language II

150 60 20 130 20 E 5

Total discipline semestrul II
Total number for the 2nd semester

900 360 120 780 80 40 6E 30

Total pe anul I de studii
Total number for the I st Year ofstudv

l 800 710 236 1564 146 80 10 128 60

ANUL II de STUDII I 2nd YEAR OF STUDY
SEMESTRULIII I 3rd Semester

Discipline obligatorii
Comoulsorv Courses

F.03.O.013.22
Piala muncii
Labor market

150 60 20 r30 16 4 E 5

s.03.o.014.51
Contabilitate
Accountins

120 60 20 100 16 4 E 4

s.03.o.015.11
Management
Manasement

120 60 20 100 l6 4 E 4

F.03.O.016.22
Psihologie managerial6
iVlanage ri a I psyc h o I ogy

t50 60 20 130 16 4 E 5

Disciplini opfionall (1 din 2)
Optional subiects/courses (1 of2)

G.03.A.017.23
Drept penal
Criminal lav,

120 40 t4 106 l0 4 E 4

G.03.A.0r7.23

Dreptul familiei Ei acte de
stare civild
Family lay and civil
stalus documents

Total discipline semestrul III
Total number for the 3rd semester

660 280 94 s66 74 20 5E 22

SEMESTRUL lY /4th Semester
Discipline obligatorii
Compulsory Courses

s.04.o.018.22
Dezvoltare regional6
Regional development

120 60 20 100 t6 4 E 4

s.04.o.019.22

Urbanism gi amenajare
teritorial6
Urbanism and territorial
developmenl

120 60 20 100 t6 4 E 4

s.04.o.020.22

Economia sectorului
public
Economy of the public
sector

120 60 20 100 l6 4 E 4

ip-n.
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PLANUL PROCESULUI DE STUDII PE SEMESTRE/ANI DE STUDII
STUDY PLAN BY SEMESTERS/ YEARS OF STUDY

Cod
Code

Denumirea unitifii
de curs

Course Unite Name

NunrIr de ore
Number of ITours

Numir dc orc pe tipuri de

activitlfi
Nttrnber of ilours per aclivities

Forma de
evaluare

Assessment

Nr.
ECTS /
ECTS

CreditsTotal /
Tolctl

(lontact
tlirect
irI

Contact
Hom's l;"1

Contact
direct
irw

Conxtct
Hout's P7'

Studiu
indivitlua

t/
lndependen

t Stud1,

Curs./
Course

Seminar z

Seminar

Practice /
Lahorator
Prcrclicun/L
aboratory

Disciplinl optional5 (l din 3)
Optional subiects/courses (1 of 3)

s.04.4.021.23
Contenciosul
administrativ
A dm in i strative I iti sati on

120 60 20 100 l6 4 E 4
s.04.4.021.22

Medierea in adrnin istralia
publicd
P tt b I i c ad m i n is tral i on
mediation

s.04.A.02r.23

Dreptul muncii qi

protecfiei sociale
Labor and social
proleclion lav

Total discipline semestrul IV
Total number for the 4th semester

480 240 80 400 64 l6 4F, t6

Total pe anul II de studii
Total number for the 2nd Year of study

tl40 s20 174 966 138 36 0 9E 38

ANUL III de STUDII / 3rd YEAR OF STUDY
SEMESTRULY / Sth Semester

Discipline obligatorii
Compulsory Courses

s.05.o.022.41
FinanJe publice
Public.finance

120 60 20 r00 l6 4 E 4

s.05.o.023.22
Management public
Public manasement

120 60 20 100 t6 4 E 4

F.05.0.024.22
Sociologie
Sociolosv

150 60 20 130 l6 4 E 5

F.0s.o.02s.22

Managementul resurselor
umane
Human resource
management

150 60 20 130 16 4 E 5

Disciplinl oprionalE (1 din 2)
Optional subjects/courses (1 qf2)

s.05.A.026.12

Marketing general gi

politic
General and political
marketing t20 60 20 100 16 4 E 4

s.05.A.026.22
Managementul in sfera
socialS
Social manasement

Total discipline semestrul V
Total number for the 5th semester

660 300 100 s60 80 20 5E 22

SEMESTRULYI I 6th Semester
Discipline obligatorii/ Compulsory Courses
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PLANUL PROCESULUI DE STUDII PE SEMESTRE/ANI DE STUDII
STUDY PLAN BY SEMESTERS/ YEARS OF STUDY

Cod
Code

Denumirea unitd{ii
de curs

Course Unite Name

NunrIr de ore
Nttnrber of lTours

Numir de ore pe tipuri de
activitl(i

Nttmber of Hours per actittities
Forma de
evaluare

Assessmenl

Nr.
ECTS /
E('TS

CreditsTotal /
Total

Contact
direct
irl

Conttcl
Hott's F'l'

Contact
d irect
irru

Conldcl
Hoto's P'l'

Studiu
individua

v
Independen

t Stud1,

Curs /
Course

Scminar r

Seminor

I'ractice /
Laborator
Practicunr/L

ctboratory

s.06.o.027.22
Management urban
Urban manaqemenl

120 60 20 100 16 4 E 4

s.06.o.028.22
Dezvoltare comunitare
Community Development 120 60 20 r00 16 4 E 4

s.06.o.029.22

Managementul serviciilor
publice
Public services
manasement

120 60 20 100 16 4 E 4

F.06.O.030.s 1

Analiza economico-
financiard
Economic and.financial
andlysis

150 60 20 130 16 4 E 5

s.06.o.031.22
Proiect de cercetare
Research Proiect

90 90 E J

s.06.o.032.22
Practica de specialitate I

Internship of speciality I 180 160 160 20 E 6

Total discipline semestrul VI
Total number for the 6th semester

780 400 240 540 64 t6 6E 26

Total pe anul III de studii
Total number for the 3rd Year ofstudv

1440 700 340 I 100 t44 36 0 llE 48

ANUL lY deSTUDll I 4th ,EAR OF STUDY
SEMESTRULYII / 7th Semester

Discipline obligatorii
Compulsory Courses

s.07.o.033.22
Politici sociale
Social policies 120 44 22 98 t6 6 E 4

s.07.o.034.22
Politici publice
Public policies 120

44 22 98 t6 6 E 4

u.07.0.035.22

Etica Ei Filosofia social-
economici
Ethics and Social-
economic philosophv

120 30 l0 110 8 2 E 4

Disciplinl opfional5 (1 din 3)
Optional subiects/courses (l of 3)

G.07.4.036.22

Demografie 9i politici
demografice
Demography and
demosraohic oolicies

120 40 14 106 l0 4 E 4

G.07.4.036.22

Politici de protec{ie a
mediului
Envir o nmental pr otecti on
policies

G.07.4.036.23
Drept civil
Ci,il law

IFR
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PLANUL PROCESULUI DE STUDII PE SEMESTRE/ANI DE STUDII
STUDY PLAN BY SEMESTERS/ YEARS OF STUDY

Cod
Code

Denumirea unitilii
de curs

Course Unite Name

Numlr tle ore
Number o/ llours

Nunrir tle ore pc tipuri de
activitifi

Nuntber o/'Hours Der activities
Forma de
evaluare

Assessment

Nr.
T]C'IS /
E(-1'S

Creclits
Total /

Tolal

Contact
dircct
inl

Contocl
Hours FT

Contact
direct
irw

Contqct
Hours PT

Studiu
individua

v
Inclepe ncle n

t Stud),

Curs /
Course

Seminar r

Sentinar

Practice /
Laborator
P raclicunt/1,
aboratorlt

Total discipline semestrul VII
Total number for the 6th semester

480 158 68 412 50 l8 4E l6

SEMESTRUL VIII / 8th Semester
Discipline obligatorii
Compulsory Courses

s.08.o.037.22
Practica de specialitate ll
lnternship II 180 160 160 20 E 6

s.08.o.038.22
Practica de licenJd
llachelor lnlernshirt

180 60 60 120 E 6

s.08.o.039.22 Examen de licen{5
Bachelor exam

180 180 E 6

Total discipline semestrul VIII
Total number for the 8th semester

540 220 220 320 3E 18

Total pe anul IV de studii
Total number for the 4th Year of study

1020 378 288 732 50 18 0 7E 34

TOTAL GENERAL pe anii de studii
TOTAL nlrmber for the prosramnte 5400 2308 r038 4362 478 170 l0 39E 180

IFR.

STAGIILE DE PRACTTCA /INTEKNSHIP S

Tipul stagiului de practicl
Internship Type

Anul de
studii

Year of studl
Semestrul
Semester

Duratal Term
Perioada

desflgurlrii
Terms

NT ECTS
No. ofECTSnr, sIptImAn

No.of'weeks

Nr. Ore
No o.f
l lours

I
Practica de specialitate I

Inlernshio I III VI 5 180
Aprilie
April 6

2.
Practica de specialitate II
Internship II IV VIII 5 180

Februarie-Martie
Febmary

A4arch
6

J.
Practica de licenJd
Bachelor Internship

IV VIII 4 180
Martie - Aprilie
March April 6

Total Tolal l4 s40 l8

FORMA DE EVALUARE FINALA A STUDIILORI FINAL EVALUATION
Nr.
No.

Forma de evaluare finaltr a studiilor
Final evaluation

Perioada I Term
Nr. ECTS

No. ofECTS
I Sustinerea tezei de licenjd

Bttchel or's Paper De/bnce
Sem. VIII, Mai - Iunie

Sentesler 8th, may - june 6



T]NITATI DE CURS LA LIBERA ALEGERE
ELECTIVES

Cod
Code

Denumire a unitl{ii de curs Coarse

NumIr de ore
Number of hours

NumIr de ore pe tipuri
de activit5{i Number of

hours bv tvpes ofactivities
Forma

de

cvaluar
e

Assessnt

enl

Nr.
ECTS
No. of
ECTS

'tota I

7'otcrl

(lontac t
dircct
Cotllttct
I lotrrs

Studiu
indivitlu

al
lnclepend
enl Slltd))

Curs
Lecture

Seminar
Seminars

Laborator
l,aboralor-

/ I4/ork

Anul I, semestrul ll Year I, Semester I

G.01.L4.22
Lirnba rorndnd pentru alolingvi
Romanian language for the non-
native speakers

60 30 30 t4 l6
E ",

G.01.LA.32

Limba str6ind II (eng., fr., germ.,
span.)
Foreign language II (English,
Fre nc h, G e rman, Spanish)

60 30 30 30 E
2

Anul I, semestrul ll Year Semester II
u.02.LA.22

Geoeconomie
Geoeconomy

60 30 30 t6 t4 E 2

G.02.L4.32

Limba strdind II (eng., fr., germ.,
span.)
Foreign language II (English,
Fre nc h, G e rman, Spanish)

60 30 30 30 E
2

Anul lI, semestrul I U Year II, Semester III
u.03.LA.23

Drept comunitar
Communitv law

60 30 30 t6 E 2

Anul II, semestrul lYl Year Semester IV

u.04.L4.22

Istoria adnrinistraliei publice din
Republica Moldova
I-listoty of pttblic adntinistration in
the Republic ol Nloldova

60 30 30 t6

E 2

u.04.LA.23 Dreptul European
Ettropean lal, 60 30 30 t6 t4 E 2

Anul III, semestrul Y/ Year II, Semester V

u.05.LA.41
Asiguriri sociale qi medicale
Social and medical insurunce

60 30 30 l6 14 E 2

u.05.LA.22 Voluntariat Ei parleneriat in asisten{a
sociald
Voltrnteering and pctrtnership in
social y,ork

60 30 30 30 E 2

u.05.LA.11
Proteclia proprietdlii intelectuale
Inte ll e ctual proD erty pr otec ti on

60 30 30 16 E 2
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MODULUL PSIHOPEDAGOGIC
PSYCH O-PEDAG OG ICAL MODU LE

Cod
Code

Denumirea activitifii
didactice continul
Continuing education
activity

Numir total de ore
Number ofhours

Numir dc ore pe tipuri dc
activitlfi

Number of hours b) 4)pes qf
crctivities Forma de

evaluare
Assessment

Nr,
ECTS
I No.

of
ECTS

Total
Total

(lontact
direct
Contact
Llcturs

Studiu
individual
lndependent
Study

Curs
Course

Seminar
Seminar

Laborator
Laboralory
I;l/ork

Semestrul ll Ist semester

F.01.o.01

Pedagogie generald
General Pedagogy

240 60 180 32 28 E 8

F.01.o.02

Teoria gi

rnetodologia
curriculurnului
Curiculum theory
and methodolosv

120 30 90 16 14 E 4

F.01.o.03

Psihologia educa!iei
Educational
psychology 120 30 90 16 t4 E 4

s.01,o.04

Teoria si
metodologia
instruirii
Theory and
methodologt of
instruction

120 35 85 l5 20 E 4

s.01.o.05

Teoria si

metodologia
evaludrii
Assessment theory
and methodolog,,

120 35 85 l5 20 E 4

s.01.0.06

Management
educa{ional
Dducalional
mqnagement

90 30 60 l5 l5 E 3

s.01.o.07

Comunicare
educa!ional6
Educational
communicalion

90 30 60 l5 15 E .,

Semestrul 2/ 2nd semester

s.02.o.08
Stagiu pedagogic
Pedagogic
internship

900 900 900 E 30

TOTAL
Total

r 800 I 150 650 124 126 900 8E 60

l0
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MINIMUM.UL CURRICULAR, DE oRIENT.I T cATRn UN ALT DoMENIU
CURNCULAR P REREQUISITE

Cod
(-ode

Denumirea activitifii
didactice continul

Continuing education

activity

Total
Total

Total ore
Total Number ofHours

NumIr de ore
pe tipuri de activitl(i
Ntrmber qf Hours by

activilies Forma de

evaluare
Assessment

Nr. ECTS
I No. of
ECTS

Contact
direct
Contact
hours

Studiu
individual
Independent

Study

Curs
Course

Seminar
Seminar

F,01.O.001.22

Teoria Etiinlei
administrative I
A dministrative Sc ienc e

Theory I
r50 60 90 30 30 E 5

F.01.0.004.21
Teorie economicd
Economic theory

r50 60 90 30 30 E 5

F.02.O.008.22

Teoria qtiintei
administrative II
A dm inistrative Sc ience
Theorv II

150 60 90 30 30 E 5

F.02.O.010.23
Drept administrativ
Administrative Lqw

150 60 90 30 30 E 5

F.02.O.012.22
Politologie
Politolosv

150 60 90 30 30 E 5

F.03.O.0 I 5.22
Piala muncii
Labor market

150 60 90 30 30
E

5

TOTAL I TOTAL 900 360 540 180 180 5E 30

MATRICEA CORELARII REZULTATELOR INVAIANIT A PROGRAMULUI CU CELE ALE UNITATILOR
DE CURS

COMPLIANCE OF'PROGRAMME LEARNING OUTCOMES WITH COURSE OUTCOMES

Unitatea de curs
Course Unit

Cod
Code

Nr. E(ITS
No ofECTS

Rezultate ale inviflrii/ Learning Outcomes

I ) 3 4 5 6 7
'l eoria qtiintei adrrinistrative I

Adnrinistrutive Science Theort, I F.0l .o.00 l .22 5 V

Corrunicare administrativi qi politicd
,1dministrative ancl PoIiticoI Comntunictrtion

s.01.o 002 22 4

Infbruratica economicd
Ecc.trtom i c i n{orntatics G.0 l .o.003.6 I

6

Teorie econorricd
Economic lheont F.0t .o.004.21 5

Teoria generala a statului qi Dreptului
The general theory ofthe state ancl Lau,

F.0 t .o.005.23 5

I-imba strdind de afaceri I
Foreign Business language I G.01.o.006.32 5

'l'eoria gtiintei adrninistrative ll
Adnt i n i stralive Sc i ence'l'heon, I I t:.02.o.007.22 5 V

Corespondenfa $i tehnici de secretariat
C o rre spo nd e n ce and s e cre tari a I tec hni clues

F.02.O.008.22 5

Drept constitulional gi institufii politice
Co ns I i ttt t i o na I Law a nd P o I i t i ccr I I ns I i tuti ons

F.02.O.009.23 5

Statistica
Stotistics F.02.O.010.62 5

ll
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I INvATATI A PRoGRAMULUI CU CELE ALE UNITATi.oR

DE CURS
COMPLIANCE OF PROGRAMME LEARNING OUTCOMES WITH COURSE OUTCOMES

Unitatea de curs
Course Unit

Rezultate ale invl{5rii/ Learning Outcomes

F.02.O.0|.22

Limba strdinii dc af'accri Il
G.02,O,0t2.32

F.03.O.013.22

s.03.o.014.s 1

s.03.o.01 5. I I

F.03.O.0 r 6.22

G.03.^'.017.23

Dreptul fanriliei qi actc de stare civild
ilt, law and civil stcttus cloctments

G.03.A.017.23

s.04.o.018.22

Urbanism Ei arnenajare teritoriald
s.04.o.01 9.22

Econorria seotorr-rlui public

Contenciosul administrativ
s.04.A.02 r .2 r

Meclierea in administratia publicd
Public administlation mediation
Dreptul mr:ncii qi protectiei sociale

Finanle publice
l'ublic fiuance s.05.o.022.42

Managemcnt public

F,05.O.024.22

Managementul resursclor unrane
F,05,O.025.22

Malketing general qi politic
s.05.n.026 t2

Mauagcmentul iu sl-era socialS
s.0s.A.026.22

Management urban
lJrban management s.06.o.027,22

s.06.o.028.22

Managenrentul serviciilor publice
s.05.o.029.22

Analiza e cono rn i co- financ i ard
F.06.O.030.51

s.06.o.03 1.22

Practica de specialitate I

l2
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MATRICEA CORELARII REZULTATELOR INVATARII A PROGRAMULUI CU CELE ALE UNITATILOR
DE CURS

COMPLIANCE OF PROGRAMME LEARNING OUTCOMES WITH COURSE OUTCOMES

Unitatea de curs
Course Unit

Cod
Code

Nr. ECTS
No. ofECTS

Rezuftate ale invE{Irii/ Learning Outcomes

I 2 3 4 5 6 7
Politici sociale
Sociol policies s.07.o.033.22 4

Politici publice
Public policies s.07.o.034.22 4 V

Etica qi Filosolia social-economicd
Ethics and Socictl-economic ohilosoohv

u.07 .o.03522 4

Demogralie Ei politici demogralicc
De mogra pht, ancl demogra ph ic po I ici es

G.07.A.036.32 4

Politici de proteclie a rnediului
Environmental protection pol icies

G.07.4.036.22 4 V

Drept civil
(-ivil lcnu

G.07.A.036.23 4

Practica de specialitatc II
Internsh ip ctf speci a I i ty I I s.08.o.037.22 6 V

Practica dc licen!5
Resetrrch Inlernshitt s.08.o.038.22 6 V V V V V

Examen dc licen(I
'l'h e trnde rpro tlul te exl nl s.08.o.039.22 6 V V V

{i25-=v

REZULTATELE iNVAlAnlrt LEARNTNG OUTCOMES;

La frnalizarea studiilor specialistul in domeniul administraliei publice trebuie sd posede o multitudine de
competente, utile pentru realizarea unor activitS{i concrete. Aceste competente sunt reflectate in urmdtoarele
rezultate ale inv6!6rii:

l. Absolventul/candidatul la atribuirea calificdrii poate elabora planuri operationale, proiecte de

5.

docrtmente $i rapoarle de activitate specifice dorneniului de fbrrnare profesionalS.
Absolventul/candidatul la atribuirea calificdrii poate aplica in mod calitativ procedurile opera{ior-rale si
mecanismul interoperabilitdlii pentru schimbul de date Ei documentel acte administrative intre
autoritAtile qi institu{iile publice.
Absolventr"rllcandidatul la atribuirea calificdrii poate contribui la elaborarea si irnplernentarea cadrului
nonnativ Ei de politici.
Absolventul/candidatul la atribuirea calificdrii poate gestiona eficient resLrrsele autoritatilor Ei
irrstitu{iilor publice.
Absolventul/candidatLrl la atribuirea calificdrii poate asigura coordonarea qi prestarea calitativd a
serviciilor publice

6. Absolventul/candidatul la atribuirea calificdrii poate asigura comunicarea institu{ionald eficientd cu
diferite categorii de beneficiari.

7. Absolventul/candidatul la atribuirea calificdrii poate asigura implementarea gi monitorizarea executarii
deciziilor in activitatea administrativd.

LEARNING OUTCOMES:
Upon completion of studies, the specialist in the field of public administration must possess a multitude of

skills, useful for carrying out concrete activities. These competencies are reflected in the following learning
outcomes:

1, The graduate/qualification candidate can develop operational plans, draft documents and activity
reports specific to thefield of professional training

13
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3.

4.
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2. The graduate/qualification candidate can qualitatively apply the operational procedures and the

interoperability mechanism for the exchange of data and documents/administrative acts betneen
authorities and public institutions
The graduate/qualification candidate can contribute to the development and implementation of the
policy and regulatory framework
The graduate/qualification candidate can ffictively manage the resources of public authorities and
institutions

5. The graduate/qualification candidate can ensure the coordination and quality provision of public
setrices

6. The graduate/qualification candidate can ensure effective institutional communication with dffirent
cate gorie s of b ene/iciari es

7. The graduate/qualification candidate can ensure the implementation and monitoring of the execution
of decisions in the administrative activity

NOTA EXPLICATIV AJ EXPLANATORY NOTE

1. Descrierea programului de studii I Description of the study program
Programul de studii de licen!6 0400,1. Administralie publicd se inscrie in domeniul fundamental al Etiinlei

culturii gi tehnicii 04 Basiness, administrare ;i drept, domeniul general de studii 040 $tiinle administative,
domeniul de formare profesionalS, 0400 $tiinle administraliue gi este in corespund ere cu Nomenclatorul domeniilor
de formare profesionald qi al specialitdlilor tn tnvdltimintul superior, aprobat prin HG nr. 482 din 28.06.2017 gi
cu Standurdul de CaliJicare al Programului de studii: 0400.1 Administralie publicd, aprobat prin ordinul
Ministerului Educafiei Ei Cercetdrii nr. 131 din 17 .02.2023.

Caracteristicile-cheie ale programului de studii 0400,1. Administrayie publicd stnt:
Forma de organizare: tnvd{dmdnt cufrecvenld sau lnvdfdmdnt cu.frecvenfd redusd; durata .studiilor - 3-4

ani; credite de studii - 180 credite ECTS.
La studiile de licen!6 la programul dat se pot inscrie: de{indtorii diplomelor de bacalaureat sau un act

echivalent de studii; diplomelor de colegiu; diplomelor de sludii superioare. Limba de studii la programul 0400.1.
Administralie publicd - romdnd. Precondilii la programul de studii 0400.1. Administralie publicd sunt: cunoaqterea
limbii romdne; studierea anterioard a disciplinelor conform curriculei preuniversitare; istoria, ;tiinfe sociale, etc.;
operalionalizarea termenilor tn domeniul: istoriei ;i a Stiin{elor sociale. Absolvenlii programului de studii/de master
0400,1. Administralie publicd se certificd prin: Diplomd de licenld. iar titlul oblinut este de.. ticenliat tn ;tiinle
administrative.

2. Cunogtin{ele' abilit5(ile gi competenfele asigurate de programul de studii/ The knowledge, skills and

^ competences provided bythe study program
In conformitate cu misiunea gi obiectivele strategice ale ASEM, stipulate in Carta ASEM, Statutul ASEM,

Strategia de dezvoltare a ASEM, Strategia de cercetare Si inovare ASEM, Strategia de internalionalizare ASEM,
respectivul program de formare profesionalS are drept obiectiv major sd formeze personalitdyi integre Si competente
profesional, pentru a face fafd cerinlelor actuale gi de perspectivd a pielei fo(ei de muncd locale qi internajionale,
care vor:

conEtientiza impoftanla practicdrii activitAtilor eficiente gi eficace in viala profesionald gi cea cotidiand;
forma ;i dezvolta competenlele necesare pentru autorealizare qi oblinerea succesului in activitatea
profesionald gi afaceri;
acumula un stoc de cunoqtinle si crea valoare academicd adSugatS in domeniul Administra{iei publice,
care va servi drept bazd pentru dezvoltarea personald;i profesionalS.

Programul va dezvolta la studenli urmdtoarele competenfe transversale, generale, profesionale - cheie
generice:

COMPETENTE RELEVANTE CALIFICARII

3.

4.
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COMPETENTE
TRANSVERSALE (CT)

CTl. Dezvoltarea personali qi profesionald
CT2. Managementul timpului gi autodisciplinb
CT3. Flexibilitate, adaptabilitate qi rezilienld
CT4. Autonomie qi responsabilitate
CT5. Integritate, etici gi transparenld
CT6. Comunicare efectivd
CT7. Managementul informa{iei
CT8. Competenle antreprenoriale
CT9. Creativitate qi inovafie

COMPETENTE
GENERALE

(sectoriale/trans-sectoriale)
(CG)

CGl.Asigurarea interoperabilitdlii activitdlii autoritdtilor ;i instituliilor publice
CG2.Aplicarea cadrului normativ qi de politici in administralia publicd
CG3.Valorificarea resurselor propriiispecifice autoritAlii/instituliei publice
CG4.Realizarea comunicdrii institulionale gi a relaliilor publice
CG5.Asigurarea activitililor de eviden!6, colectare qi prezentare a documentelor

administrative

COMPETENTE
PROFESTONALE (CP)

CPl. Realizarea si supravegherea bunei func{iondri a activitdtii autoritAtilor gi

institLr{iilor pr,rbl i ce

CP2. Eficier"ftizarea si sustenabilitatea proceselor qi interoperabilitatii in cadrul
administraliei publice

CP3. Utilizarea cadrului normativ si a documentelor de politici specifice
domeniului de activitate

CP4. Valorifi carea resurselor autorit6tilor qi instituliilor publice
CPS. Coordonarea si prestarea serviciilor publice
CP6. Rela{ionarea institu{ionalS cu diferili beneficiari
CP7. Implementarea gi monitorizarea executdrii deciziilor in activitatea
administrativd

{2s=u

Beneficiarii Programului de studii 0400.1. Administralie publicd vor acumula cunoqtin{e temeinice din
domeniul administraliei publice afit la nivel centruL cAt $i la nivel local, privind aprecierea politicilor publice Si
instramentele de realiZare a lor,la deZvoltarea unor competenle pentru sfera conducerii baZate pe cunoasterea Si
aplicarea normelor de drept Si tehnicilor moderne de udministrare, iqi vor dezvolta abilitSli specializate pentru
solulionarea problemelor in materie de rezolvarc a problemelor; spirit de iniliativd; gilndire cfiticd Ei strategicd;
capacitute de luare a unor decizii, de muncd tn echipd; de lnvdyare; de creativitatel de comunicare utifizAntl gi o
limbd strdind; de operare cu tehnologia informaticd; tnlelegere pentra culturile Si obiceiurile altor popoare.
Absolvenlii programului de studii 0400.1. Administralie publicd vor demonstra competenle profeiionale
corespunzdtoare cerin{elor pie}ei muncii, precum gi transversale prin gestionarea situa}iilor de munc6 complexe,
imprevizibile qi care reclamd aborddri strategice pertinente, prin asumarea de responsabilitbli in implementarea
cunogtintelor teoretico-practice at6t individual, cdt qi in grup etc.

3. Obiectivele programului de studii, inclusiv corespunderea acestora misiunii universit5{iil The

^ obiectives of the study program, including their correspondence to the mission of the university
In conformitate cu misiunea qi obiectivele strategice ale ASEM, stipulate in Carta ASEM, Statutul ASEM,

Strategia de demoltare a ASEM, Strategia de cercetare Si inovare ASEM, Strategia de internalionalizare ASEM,
programul de studii 0400,1. Administra(ie publicd este orientat spre generarea de cunoqtinle avansate / temeinice
din domeniul administraliei publice, totodati, respectdnd tradiliile institulionale, promovdnd valorile gtiintifice,
culturale nafionale qi universale . Scopul programului de studii 0400,1. Administralie publicd este de a de aforma
specialiqti pentru activitili ce se referdla diversele domenii qi tipuri de activitdli din domeniul administraliei publice
atdtla nivel central, cdt qi la nivel local.

4. Racordarea programului de studii qi a confinuturilor din Planul de invi{5mAnt la tendin(ele
internafionale din domeniu/ Connecting the study program and the curriculum contents of the
Education Plan to international trends in the area

l5
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Planul de invdfimdnt la prograrnul de studii 0400.1. Administratie publicd este racordat larecomanddrile

Clasificdrii Internalionale Standard a Educa{iei (ISCED-F 2013), elaborate de Cornisia europeand, Standardele;i
liniile direcloare penlru asigrtrarea calitdlii in Spaliut European al invdliimdntului Super"ior (ESG),2015, prin
implementarea componentelor: temporal6, fonnativd, de acurnulare qi de evaluare prevlzute it Planul-cadru pentru
studii sr.rperioare de licenld (ciclul I), de ruaster (ciclul II) ;i integrat, aprobat prin Ordinul MECC nr.l20 din
10.02.2020.

5. Evaluarea aqteptlrilor sectorului economic qi social/ Evalualion ofthe expeclations of.the econontic
and social sector

Programul de studii are menirea de a pregdti viitorii funcjionari publici ?n funclii de execufie; specialigti in
domenir"rl organizdrii activitdtii administrative; specialigti in domeniul resurselor umalle; specialiqti in domeniul
relaliilor publice; specialigti in domeniul organizdrii Ei prestdrii serviciilor publice; specialiqti in domeniul
documentdrii adrnirristrative; rnauageri de proiecte in administra(ia publicd; consilieri in adrninistra{ia publicd;
referenli in probleme adrninistrative; exper{i in domeniul administra{iei publice.

6. Consultarea partenerilor in procesul de elaborare a programului de studii (angajatori, profesori,
absolven{i, studen{i etc.)l Consulting parlners in the process of developing the study program
(employers, teachers, graduales, students, etc.)

La elaborarea programului de sludii 0400.1. Administralie publicri procesul de consultare la ciclul I,
licen{d, s-a realizat atdt in format letric (scris pe hdrtie) in cadrul practicii de produc}ie Ei de licenl[, prin cornpletarea
chestionarelor de evaluare a competenfelor practice ale studen{ilor, c6t gi in fonnd participativ6, in tirnpul examenului
de licen!6. De asetnenea, s-a efectlat: analiza documentelor normative si reglatoare cu referire le procesele
educa{ionale in invSfdmAtrtul superio; analiza prealabild referitoare la nevoile specifice exprimate de clien{i,
beneficiari Ei parteneri (cadre gtiin{ifico-didactice, absolven}i, studenfi si firme sau organizatii interesate); analiza
celor mai noi direcfii de dezvoltare in domeniul de fonnare; analiza comparativd a planurilor de studii pe baza unor
rnodele de la universitAti de prestigiu din fard qi strdindtate; analiza rnetodologiilor specifice actuale de predare in
domeniu; analiza si evaluarea prealabild a propunerilor venite din partea unor speciali;ti externi/stLrdenJi; analiza
neconfbrmitd{ilor constatate pe parcursul anilor universitari preceden{i.

7. Relevan{a programului de studii pentru piafa for{ei de muncS/ The relevance of the study progrant
fbr lhe lobor markel

Relevanla prezentului program de studii rezultd din obiectivele stabilite in CONCEPTUL Strategiei de
dezvohare a educa{iei pentru anii 2021-2030 ,,Educayia-2137", Strategio na{ionald de dezvoltare "Moldova 2030,
care etaleazd, imperativitatea forfei de muncd calificatd, cu studii superioare de licenld /master in domeniul studiibr
administrutive.

8. Posibilitlfile de angajare a absolventilorl Employment opportunities.fbr the graduates
In conformitate cu CLASIFICATORUL OCUPATIILOR DIN REPUBLTCA MOLDOVA (CORM (006-

2021)) absolventii programului de studii 0400,1. Administra{ie publicd se pot realiza prin prisrna abilitalilor
oblinute in procesul de studir"r pe toate palierele de dezvoltare socialS a Republicii Moldova. Ei sunt pregdtili pentrur
a se angaja in calitate de specialigti din dorneniul adrninistrafiei publice atAt la nivel central, c6t si la nivel local;
personal meditt de conducere gi adrninistra{ie; consultanli; conducdtori in serviciile economico-financiare; analiqti
ai politicilor publice; conducdtori ai administra{iei publice locale; func(ionari cadrul diverselor institutii ale APL gi
APC, precum experti in cadrul organiza{iilor non-guvernamentale care se preocupd de studiile administrative.

CLASIFICATORUL OCUPATIILOR DIN REPUBLICA MOLDOVA (CORM (006-2021)) propune
urmdtoarele locuri de muncd funcfii pentru aceEti absolvenli :

1303 Secretar allsecretard a consiliului raional/local;
1304 Secretar allsecretard a preturii;
1308 $ef/gefb seclie in administralia public[ local[;

I I 1309 $eflqefb sectie in cadrul direcliei administratiei publice locale;
1 1 l3l0 $eflqefb serviciu in administra{ia publicd locald.
1212 Conducltori/conducltoare din domeniul resurselor umane:
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121207 $eflgefb sec{ie in domeniul resurselor umane
121208 $eflge{I serviciu in domeniul resurselor umane
2 422 Speciali;ti in domeniul politicilor administrative :

242210 Consilier/consilierd in cabinetul persoanei cu funclie de demnitate public6;
242203 Asistent/asistentd in cabinetul persoanei cu func{ii de demnitate public5;
24221 3 Consultant/consultantd in autoritdtile publ ice;
242222 Secretar/secretard in cabinetul persoanei cu funcfie de demnitate public6;
242225 Special i st/speci al i std in autoritAlile publi ce;
242226 Specialist/speci al i std in instituli i I e publice
2423 Specialiqti in domeniul resurselor umane ;i de personal:
242311 Manager resurse umane;
2423 1 8 Special ist/speci al i std in resurse umane.

9. Accesul la studii a titularilor de diplome ob(inute dupi finalizarea respectivului program de studii/
Access to studies .for holders of diplomas obtained after completing the respective study program

Competentele, deprinderile gi cunogtinlele dobdndite pe parcursul studiilor superioare de licen!6 (ciclul
I/nivelul 6 TSCED) pot fi aprofundate prin continuarea studiilor la programele de masterat (nivelul 7 ISCED)
masterat din domeniul general de studii gtiin{e administrative, la programe de masterat din alte domenii de studii
dupd acumularea minimului curricular gi ludnd in considerare prevederile art.90 (6) al Codului educaliei al Republicii
Moldova nr.152 din 17.07.2014 (acumularea cel pulin a 300 credite de studii pe parcursul ciclului I gi ciclului II),
asigur6ndu-se educalia Ei dezvoltarea profesionald continu6 a absolvenfilor, in concordanld cu nevoile societdlii
manifestate pe piala muncii.

EXPLANATORY NOTE

1, Description of the study program
The undirgraduate study program 0400.1. Public administrution is included in the fundamental field of

science, culture and technique 04 Business, udministration and law, the generalfield of studies 040 Administrative
sciences, thefield of professional training, 0400 Administrutive sciences and corresponds to the Nomenclature of
higher educutionJields of study and specialities, approved by HG no. 482 of 28.06.2017 andwith the QaaliJication
Standard of the Study Program: 0400.1 Public Administration, approved by the order of the Ministry of Education
and Research no. 131 of 17.02.2023.

The key characteristics of the study program 0400.1 . Public administration are:
Form of otgonization: fulllime education or part-time education; duration of studies - 3-4 years; study

credits - 180 ECTS credits.
Undergraduate studies in the given program can be appliedfor: holders of baccalaureate diplomas or an

equivalent document of studies; college degrees; higher edacation diplomas. Language of studies in program
0400.1. Public administrution - Romaniqn. Prerequisites for the study program 0400.1. Pubtic administration are:
knowledge of the Romanian language; previous study of subjects according to the pre-university curriculum: history,
social sciences, etc.; operqtionalization of terms in the field of: history and social sciences. Graduates of the
study/master's program 0400.1, Public administration is certi/ied by: Bachelor's degree, snd the title obtained is
bachelor's degree in administrqtive sciences.

2. The knowledge, skills and competences provided by the study program
In accordance with ASEM's mission and strategic objectives, stipulated in ASEM's Charter, ASEM's Statute,

ASEM's Development Strategt, ASEM's Research and Innovation Strategy, ASEM's Internationalization Strategt,
the respective professional training program has as its major objective to train integral personalities and
professionally competent, to face the current and perspective requirements of the local and iiternational labor
market, which will:

raise awareness of the importance of practicing fficient and effective activities in professional and
everyday life;
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form and develop the necessary skills for self-realization and achieving success in professional activity
and business;

accumulate a stock of knowledge and create added academic value in the field of Public Administration,
which will serve as a basis for personal and professional development.

Beneficiaries of the Study Program 0400.1, Pubtic administration will accumulate thorough knowledge in
the field of public administration both at the central and local level, regarding the appreciation if public poli"int
and the instruments for their realization, to the development of skills for the sphere of management basei on the
knowledge and application of legal norms and modern techniques of administration, they will develop specialized
problem-solving skills in problem-solving; initiative spirit; uitical and strategic thinking; ability to mike decisions,
to work in a team; .for studying; of creativity; of communication also using a foreign language; operation with
information technolog,,; understanding for the cultures and customs of other peoples. Graduatei of the study
program 0400.1. Public administration will demonstrate professional skitls corresponding to the requirements of
the labor market, as well as transversal by managing complex, unpredictable work situations that deiand relevant
strategic approaches, by assuming responsibilities in the implementation of theoretical-practical knowledge both
individually and in groups, etc.

3. The objectives of the study program, including their coruespondence to the mission of the university
In accordance with ASEM's mission and strategic objectives, stipulated in ASEM's Charter, ASEM's Staiute,

ASEM's Development Strategjt, ASEM's Research and Innovation Strategy, ASEM's Internationalization Strateg,t,
study program 0400.1. Public administration is oriented towards the generation of advanced/fundamental
knowledge in the /ield of public administration, at the same time, respecting institutional traditions, promoting

SKILLS RELEVANT TO THE TION

TRANSVERSAL
SKTLLS Gr)

CTl. Personal and professional development
CT2. Time management and self-discipline
CT3. F lexibility, adapt ability and res ilience
CT4. Autonomy and responsibility
CT5. Integrity, ethics and transparency
CT6. Effictive communication
CT7. Informati on management
CTB. Entrepreneurial skills
CT9. Creativity and innovation

GENERAL
SKILLS (sectoraUcross-

sectorul) (CG)

CGl. Ensuring the interoperability of the activity of public authorities and
institutions
CG2. Application of the normative and policyframework in public administration
CG3. Capitalizing on own/specffic resources of the public authority/institution
CG4. Realization of institutional communication and public relations
CG5. Ensuring record-keeping activities, collection and presentation of

adminis trativ e documents

PROFESSIONAL
SKILLS (CP)

cP I . Realization and supervision of the good functioning of the activiry of public
aut h or iti e s and ins t itut i ons

cP2. Efficiency and sustainability of processes and interoperability within the
public administration

cP3. use of the regulatoryframework and policy documents specific to thefietd
of activity

CP4. Capilalizing on the resources of public authorities and institutions
CP5. Coordination and provision of public services
C P 6. Ins t ituti on al r e I at i ons hip w ith dffi rent b ene/i c i ar i e s
CP7. Implementation and monitoring of the execution of decisions in

administrativ e activity
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scientific, national and universal cultural values. The purpose of the study program 0400,1. Public administration
is to train specialists for activities related to the various fields and types of octivities in the field of public
administration both at the central and local level.

4. Connecting the study program and the curuiculum contents of the Education Plan to international
trends in the area

The education plan for the study program 0400.1. Public administration is connected to the
recommendations of the International Standard Classification of Education (ISCED-F 2013), developed by the
European Commission, Standards and guidelines for quality ctssurance in the European Higher Educalion Area
(ESG), 2015, by implementing the components: temporal, formative, of accumulation and evaluation provided for
in the Framework Planfor bachelor's (cycle I), mester's (cycle II) and integrated higher studies, approvert by MECC
Order no. 120 of 10.02.2020.

5. Evaluation of the expectations of the economic and sociil sector
The study program aims to train fulure civil servants in executive positions; specialists in the fielct of

administrative activity organization; specialists in the field of human resources; public relations specialists,.
specialists in the field of organization and provision of public services; specialists in the field of administrative
documentation; project mqnagers in public administration; advisers in public administration; referents in
administrative matters; experts in thefield of public administration.

6. Consulting partners in the process of developing the study program (employers, teachers, graduates,
students, etc.)

When developing the study program 0400,1. Public administrstion, the consultation process for the first
cycle, bachelor's degree, was carried out both in a written format (written on paper) within the production and
bachelor's practice, by completing the questionnaires to assess the students' practical skills, as well as in a
participatory form, during the undergraduate exam. The following was al.so caruied out; the analysis of normative
and regulatory documents with reference to educational processes in higher education; prior analysis regarding the
speciJic needs expressed by clients, beneficiaries and partners (scientificieaching staff, graduates, studenti and
interested companies or organizations); analysis of the newest development directions in the field of training;
comparative analysis of study plans based on models from prestigious universities in the country and abroad,.
analysis of current specffic teaching methodologies in the field; analysis and prior evaluation of proposals from
external specialists/students; analysis of the non-conformities found during the previous university years.

7. The relevance of the study programfor the labor market
The relevance of this study program results from the objectives established in the CONCEPT of the

Education Development Strateg,,.for the years 2021-2030 "Education-2737", the National Development Strategt
"Moldova 2030", which showcases the imperative of a qualified workforce, with higher bachelor's/mester's degrees
in the field of administrative studies.

8, Employment opportunities for the graduates
According to the CLASSIFIER OF OCCUPATIONS FROM THE REPUBLIC OF MOLDOVA (CORM (006-

2021)) graduates of the study program 0400.1. Public arlministration can be achieved through the prism of the skills
obtained in the study process at all levels of social development of the Republic of Moldova. They are prepared to
work as public administration specialists at both central and local levels; middle management and admiiistration
staff; consultants; leaders in economic-financial services; public policy analysts; leaders of local public
administralion| fficials within the various institutions of APL and APC, as well as experts within non-governmental
organizations concerned with administrative studies.

THE CLASSIFIER OF OCCUPATIONS FROM THE RE?UBLTC OF MOLDOVA (CORM (006-2021))
proposes the following job positions for these graduates;

1 I 1303 Secretary ofthe district/local council;
1 1 1304 Secretary ofthe price;
1 I 1308 Head/heqd of section in the local public administration,.
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1 1 1309 Head/head of section within the local public administration department,'
1 1 1310 Head of service in the local public administration.
1 2 1 2 Managers in the field of human resources:
121207 Head/head of section in the field of human resources
121208 Head of service in the field of human resources
2422 Specialists in the field of administretive policies:
242210 Counsellor in the ffice of the person holding a position of public dignity;
242203 Assistant in the cabinet of the person with public dignity functions;
2422 I 3 Consultant in public authorities;
242222 Secretary in the cabinet of the person holding a position of public disnity,
242225 Specialist in public authorities;
242226 Specialist in public institutions
2423 Specialists in thefield of human resources and personnel:
24231 I Human resources manager;
242318 Specialist in human resoltrces.

9. Access to studies for holders of diplomas obtained after completing the respective study program
The competences, skills and knowledge acquired during higher undergraduate studies (cycle I/ISCED level

6) can be deepened by continuing studies at master's programs QSCED level 7) master's degree in the general
field of administrative sciences studies, at master's programs in otherfields of study after the accumulation of the
curricular minimum and taking into accounl the provisions of art. 90 (6) of the Education Code of the Republic of
Moldovano. l52of 17.07.2014(theaccumulationofatleast300studycreditsduringthefirstcycleandthesecond
cycle), ensuring - the continuous professional education and development of graduates, in accordance with the
needs of society manifested on the labor market.
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